
Administration Resources 
Heather McInnes, Planning & Development Services 

PLANNING AND DEVELOPMENT SERVICES 
TO: Municipal Planning Commission 

Development Authority 
DATE: February 24, 2021 
SUBJECT: 2020 – Year in Review 

POLICY DIRECTION: The Municipal Planning Commission (MPC) was created by passing of Bylaw 
C-7967-2019, and held its first meeting back on February 12, 2020.

All subdivision applications outside of those delegated to Administration under the Subdivision 
Authority Bylaw C-7546-2015 are considered by the MPC. In regards to Development Permits, an 
Administrative Directive was created in July of 2020 to determine the application types that were to be 
decided by the MPC with the remainder being referred to Administration. 

EXECUTIVE SUMMARY: A total of 50 subdivision applications were considered by the MPC in 2020. 
A total of 184 Development Permits were considered by the MPC in 2020. Of the 184 applications, the 
MPC upheld 174 of the recommendations put forward by Administration for a concurrence rating of 
95%. The decisions in regards to the (10) permit decisions that the MPC did not uphold are 
summarized below. 

- Three (3) overturned decisions of which two (2) of which were for single lot grading and one
(1) for a home based business that had an automotive component;

- Two (2) which were approved but with a modified set of conditions; and
- Five (5) that were tabled.

Based on the statistics, the MPC decisions for the following permit types were highly consistent with 
Administrative recommendations. 

1. Relaxation of Setbacks either on existing or proposed structures;

2. Additional Dwelling Units (ADUs)

3. Home Based Business Type II that meet the requirements of the Land Use Bylaw, with the
exception of an Automotive related business;

4. Accessory Buildings; and

5. Change of Use that triggers a Development Permit, not including commercial or industrial.

The above uses are not considered to be highly complex however, tend to add approximately two (2) 
additional weeks of processing time to each application due to the requirement for them to be 
considered by the MPC.  

Based on the statistics pulled for 2020, should the MPC consider further amendments to the 
Administrative Directive in the future, processing timelines would be expedited for these permit types. 
Furthermore, amendments would better align with Council’s strategic initiative to improve customer 
service while further aligning with the provincial campaign to reduce red tape. An update to the 
Directive would also reduce the amount of items on each MPC agenda by up to 50% while decreasing 
wait times for applicants.  
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STATISTICS: The following statistics have been derived from the period of February 12, 2020 to 
December 31, 2020 inclusively. 

 

 2020 % 

Total Development Permits Presented to the MPC 
 Administration Recommendation Upheld 
 Administration Recommendation Overturned/Amended 

184 
174 
10 

 
95% 
5% 

Types of Uses 
 Permitted 
 Discretionary 
 Listed DC Use 

 
19 

151 
14 

 
10% 
82% 
8% 

Specific Types of Uses 

 Dwelling, Single Detached (setback relaxations) 
 Additional Dwelling Units 
 Home Based Business, Type I 
 Home Based Business, Type II 
 Accessory Buildings 
 Change of Use (within an existing building): 
  Cannabis Cultivation 
  Cannabis Retail 
  Cannabis Facility 
  Equestrian Centre 
  Vacation Rental 
  Child Care Facility 
  Commercial Business Tenancy 

 
15 
7 
1 
18 
33 
 

3 
1 
1 
1 
2 
2 
4 

 
8% 
4% 
1% 

10% 
18% 

 
21% 
7% 
7% 
7% 

14% 
14% 
29% 

A similar trend has continued into 2021 with regards to the MPC’s decisions as it relates to 
development permits. 

ADMINISTRATION RECOMMENDATION:  Administration recommends Option #1. 

OPTIONS: 
Option #1: THAT Administration’s report on 2020 – Year in Review in regards to the Municipal 

Planning Commission be received as information. 
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 THAT the Municipal Planning Commission direct Administration to bring forward 
amendments to the Administrative Directive that shift simpler uses such as Additional 
Dwelling Units, Home Based Businesses, Accessory Buildings and change of use to 
Administration for decision at the March 10, 2021 meeting of the Municipal Planning 
Commission. 

Option #2: THAT alternative direction be provided. 
 

Respectfully submitted, Concurrence, 

 

                  “Theresa Cochran”   “Al Hoggan” 

    
Executive Director Chief Administrative Officer 
Community Development Services 
 
HM/sl   
 
 
ATTACHMENTS: 
ATTACHMENT ‘A’: Existing Administrative Directive 
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ATTACHMENT ‘A’:  CURRENT ADMINISTRATIVE DIRECTIVE 
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PLANNI NG AND D VELOP ENT SERVICES 

TO; Pla11f1irng and Dev lopment &:fvioes 

DATE: July 30, 2020 

SUBJECT: Adminlstrnlive DI ct'ive - Municipal Plannl g Commission De-velopment Pemits 

PURPOSE· 

The intent of thfa Ad min:str~tive Ci1eecr . e is to cireate g ideli:nes ~ eternni ne which applica1ions r 
decided by Municipal Plannjng Commission (MPC) and wh' h by A1c!lm'nistraliorn. 

ADM N 8TRA1ilVE D R CllVE: 

The following Deivelopnrient Psm1it appliaiton dBCisions sho Id completed by Admi11islration: 

• Pemilted U585 and uses. fn Direct Cont~ol Districts that do not dis'lingu'sh belweern Pe:rmitted 
and D"scr@tionary uses where: 

o llhe ap I cation has rm varianoes; or 
a lhe aipprcaitfon has minor variances. 

• Afl Aoae.ssory Blllilldings less Iha , a11r equal 930 m2 ( 1 0,01 0.40 ff2) in Agric1.11lrural Disbicts and 
all S'how Hern s where: 

o he application has no variances; or 
o Th ppllca.~on has minor variances. 

• Minor vaoonoos are to be defirned as fu ows; 

a Front and si yard :setback varfanoe(st. 
■ Abul1i111g a gravel road less than or equal to 25% 
■ Abult ' ng a pav'8d road less than or eq IJal 'lo 50% 

o Rear yard setback varianoe{,s) less 1han or equal to 25%; 
o Heiglrlt varurnce(s) less ttmn o equal to 26%; 
o Acoes.soli)! Building and Accessory Dwelling Urnil building area or parcel coverage 

variance( } less th n or u I to 25%. 

• Development Pemirt renewa ls (such as !Home-Based Business i~e I , Gravel Pd. etc.} 
Vift'lell'l: 

o The.re are no changes are being proposed by lhe aipplice nl; 
o Th are no op forcemo t 1iil · s: and 
o The:re ~ve been no complaints on the property, reg:!il rding 1he sub ·ect Develo · ment 

P mt, :since the previous pproval. 

• Developrnent Pernnit reapplicmkms of exp'red app ca1ions where lhet"e are no changes iue 
being proposed by ~e appHca t 

• Appll tlons th t would typically be decided upon by MPC w 
break). 

M PC Is unavailable ( ex.: on 

The foll , 119 Development Permit application should fol'Walided lo MPC for decision: 
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• All ,discretionary IJSeS (with or wilhoUJt variances.~ • \XCep,t a,p licati:cms spscifledl to be decided 
by Ad inistration. 

• Appl c tic s h re, prop -sad variance(s.) are larg 1han mfnor va r:ianoos. 

• Applmaitions · her,e: 
o Adminislratioo · of/ ~he cpinum 1hat the minor varianc s) would nave undue 

detrimental i mpa-ct on the neigh -oumoodl a_ilil ~ or surround Ing proper1'iEH3" or 
o Ad min islratio:rn elieves: that the application YOurd benefit lrom overs lg lill from M?C. 

'Where a File Manager requl es assistance 01111 d&temlrn ng fa decision on a Development Permit 
.application should 'be forwaimed to FC or not, lhey should oornsu1t · ·ilh Manag: ment to mskJ ifilie 
d tenn mat n. 

□omilil lc K~mlerc: • 
Acting !Manager, Planning and Development S-ervr ces 
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